[bookmark: _Toc46415688]Persuasive Presentation & Email Invitation 
Will Help You Persuade Decision Makers

How you earn points
*Peer feedback on strategy worksheet & outline	  10 points
*Peer feedback on slides	  10 points
One email invitation persuading your bosses to attend your presentation	  50 points
*These 20 points will be assessed on the email invitation rubric.

Rehearsal of presentation and peer feedback	  10 points
6-minute presentation with slides	130 points
Reflection on presentation	  25 points
The rubrics are published in the Assessments/Assignment Folder and in the Content/Assignment Resources Cabinet in iCollege Dropbox. 
[bookmark: _Hlk58908625]Note: The deadline posted on Connect is for the completion of the entire assignment: video + peer review.  Be sure and submit your video ON THE DATE ASSIGNED. The deadline you see in Connect is the deadline for the peer review.  
     
Overview
[bookmark: _Hlk46141827]In many business situations, you may need to persuade others to accept an idea and to take action. In this assignment, you will develop your persuasive skills. You must support your position logically with valid evidence. The assignment requires two parts: 1) an invitation to your bosses convincing them to attend your presentation and asking for a RSVP.  2) a 6-minute persuasive presentation with slides on one of the topics provided in the list below.  During this assignment, you will provide feedback to your peers.

You must wear business professional attire.  You must follow business professional staging directions.


Knowledge and Skills
The skills learned during this assignment will help you to:
· Organize material for a persuasive argument, written or spoken
· Recognize logical fallacies
· Polish visual aids for greatest impact
· Create easily understood, meaningful graphics of data and statistical evidence 
· Convince people to take action
· Evaluate effectiveness of persuasive content, organization, logic, and visual aids including charts
· Demonstrate concise, grammatically correct writing skills
· Practice the format and writing style used in business
Deliverables

1. Feedback to peers, as directed, by the deadline.
[bookmark: _Hlk57042285]2. Email Invitation: Upload to the iCollege Assessments/Assignment box by the deadline.
3. Presentation:
· Persuasive Communication Strategy Worksheet and Outline, works cited in MLA format, and PowerPoint file must be uploaded to the iCollege Assessments/Assignment box by the deadline. 
· 6-minute presentation must be uploaded to Connect by clicking on the assignment link.
· Reflection form. Fill out and upload to the iCollege Assessments/Assignment box by the deadline.


EMAIL INVITATION INSTRUCTIONS
You have worked hard building a persuasive case for your recommendation.  You hope to present the case to all key decision makers in the company. Invite them to your presentation. Make such a convincing case to attend that they click on the registration link.  Following these guidelines will help you write an effective email.

1. The subject heading should be enticing and descriptive.

2. Address the colleagues respectfully.  For long lists, we suggest Dear CEO Last Name and Department Heads

3. Organize the email into three parts: introduction, body, close.  

4. The introduction should build desire to attend your presentation. It should let the audience know who you are and briefly build your credibility.  It should describe what the email is about.

5. The second paragraph should provide more details (what the presentation is about, how long, the benefits of attending). It should provide a way to register.  (You can use a fictional Zoom or WebEx link).

6. The third paragraph should restate the overarching message and call the audience to action.  

7. Follow business professional format for the email:
· The text is block left (no paragraph indentation), ragged right (no justified margins). 
· All lines are single spaced.
· An extra line space is used between paragraphs. 

8. You must use Grammarly to check your work.  You may access your FREE Grammarly account here.
https://technology.gsu.edu/technology-services/it-services/training-and-learning-resources/grammarly/     

When you turn in your assignment, use the Comments box to report the Grammarly score for the memo.  Upload a screen shot of the Grammarly score (should be 85 or higher). Grammarly does not catch everything, so be sure and proofread.

 


Presentation Instructions
Make a professional business recommendation, based on one of the listed topics. Read the topic carefully.  All of the appropriate bosses and the chief decision-maker will hear the six-minute presentation. Prove that there is a need to make a change. Tell them what change you recommend. Emphasize proven benefits of such a change. Convince the leadership team to accept your recommendation.   

The presentation will include visual aids and an original chart. The slides will be added to the recording (a feature in Connect). 

Wear business professional attire. Follow business professional staging directions (camera lens at eye level, plain background, well-lit, clear audio, shot shows speaker from sternum to just above the top of the head). 

Follow these steps:
1. Select a topic from the list  following the directions provided by your instructor. 

[bookmark: _Hlk46247944][bookmark: _Hlk46246470]2. Research the topic thoroughly. The BCOM Library Resource webpage has excellent databases that will provide useful information. You must cite out loud at least three expert sources (not including the textbook) during the presentation. You must turn in a works cited page that uses MLA format.

3. Thoroughly complete the Persuasive Communication Strategy Worksheet and Outline.
 
4. Create a credible, effective 6-minute presentation that convinces your audience to allow you to make your recommendation to the key decision-maker. Follow this effective organization model for persuasion: 
Intro
Body
A) problem (or need for a change)
B) the recommended change
C) benefits of changing
Close

[bookmark: _Hlk46245887]An outline of this model is provided on the Persuasive Communication Strategy Worksheet. Follow it to create the outline of your presentation.

You will get and receive peer feedback on the worksheet and outline.

5. Your presentation must include appropriate and effective slides. Note: the first slide must help you grab attention! Use it to reinforce the content in the attention-grabbing introduction. Do not begin with a slide that states the topic.   
· You must include a professional, relevant, easy-to-read chart that you create. It must help to build your case. Provide the source of the data on the chart. Review Chapter 12, p. 377 Creating Effective Charts and information in Connect.  
· Use the slides to enhance your message. Each slide should be simple, visual, and memorable. Readers should be able to grasp the message easily and quickly. You may not use clip art. We have posted videos on iCollege on creating and designing effective slides. Review Chapter 14, Design Appealing Slides (p. 455). 

You will get and receive peer feedback on the PowerPoint slides.
6. Practice with the outline, but work to reduce the content to one 3x5 notecard with as few words as possible. You may use one note card during the recording. 
7. Set up the shot in a well-lit, quiet room and stand in front of a plain background. Frame the shot so that shot from your sternum to just above the top of your head). The camera lens must be at eye level.  You will speak right to the camera, pretending that you are delivering a presentation via the Internet. Do not edit the recording. It should be recorded from beginning to end, with no stops. Edits will count against your grade.  
8. Add your slides to the recording.  This link tells you how to add slides:
Https://help.GoReact.com/hc/en-us/articles/360004267391-Adding-slides-to-a-video

9. Upload the following required materials to the iCollege Persuasive Presentation Dropbox: Communication Strategy Worksheet and final speaking outline, works cited, and copy of the visual aids. 
  
10. Within 48 hours of making the presentation, submit the Reflection to the iCollege Persuasive Reflection Dropbox. 


Video Help: We use Connect/GoReact for the assignment. This site has useful information on how to record, upload, and review the video.  Https://help.GoReact.com/hc/en-us/articles/360002346311



